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Introduction 

In July 2012 CCAMLR launched a new website (www.ccamlr.org). In May 2015 a new 
online document submission capability was added. 

Each meeting web page contains links to all pertinent information for that meeting, such as 
registration, document submission, the information note, and the agenda for the meeting. 

This user guide has been written with the aim of assisting navigation of the website and to 
promote the new features. 

Accessing the meeting pages 

There are two ways to access the meeting pages. Before accessing the meeting pages, it is 
important to ensure that you are logged in.  

Option 1 

Click on the ‘Meetings’ link to take you to a list of all upcoming meetings. Select the meeting 
that you wish to view from the ‘Recent and Upcoming Meetings’ list on the page or from the 
left-hand menu. This menu contains past meetings and related documents. 

 

http://www.ccamlr.org/
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Option 2 

From any page, select the desired meeting at the bottom of the page from the list underneath 
Upcoming Meetings. Only the next four upcoming meetings will be displayed here, so if you 
wish to view any other meetings use Option 1 to navigate to your meeting page. 
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Information available on the meeting pages 

Each meeting page should contain all the relevant information for a meeting. On the meeting 
page, information such as the location, date(s) and submission deadlines is visible. Meeting 
documents for consideration at the meeting are also listed on this page. 

As meeting documents become available they can also be downloaded in a zip file. Please 
remember to refresh your browser regularly to see all uploaded documents. 
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Agenda 

To view the agenda for the selected meeting, click on ‘View Agenda’. This will take you to 
the most recent version of the agenda.  

 

Each agenda item links to the annotations for that item and the specific list of documents 
submitted to that agenda item. 
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Alternatively, you can view the entire agenda with annotations. To do this, click on ‘View 
agenda with annotations’. 
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Viewing the agenda with documents 

To view all the meeting documents associated with the entire agenda, click on ‘View Agenda 
with Documents’. 

 

This view will show the agenda items in numerical order, along with related meeting 
documents. 
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Viewing documents with agenda items 

To view the meeting documents in numerical order, with the corresponding agenda item(s), 
click on ‘View Documents with Agenda’. The corresponding agenda items are listed under 
each document. 

 

 



Website User Guide – Accessing Meeting Resources  
 

 8 

Other information 

On the right-hand sidebar of a meeting page, there are links for further information about the 
meeting. 

 

Registration 

To register for a meeting, click on ‘Register for this meeting’. 

Some fields in the registration form will be automatically filled in using your user profile 
information. Fields with an asterisk are mandatory. 

Online meeting registrations are to be approved by the Party Administrator(s) before they will 
be accepted by the Secretariat. The Party Administrator receives an automated email 
immediately after an intending participant registers for a meeting. Meeting participants are 
notified via an automated email when their registration has been approved. 
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Viewing meeting registrations 

To view who registered for the meeting, click on ‘View meeting registrations’. 

Information for participants 

To view information such as the meeting Information Note, Letter from the Convener or 
reports from the previous meetings, click on ‘Information for Participants’. 

 

Document submission information 

CCAMLR has implemented a new online document submission facility. 

To view document submission guidelines, click on ‘Document submission guidelines’ in the 
‘Additional Meeting Information’ menu on the right-hand side.  

To view additional help text, go to the online help topic How to submit a meeting document. 

https://www.ccamlr.org/en/meetings/guidelines-submission-papers-ccamlr-meetings
https://ccamlr.zendesk.com/hc/en-us/sections/200853227-Meetings
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